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1 Design Tasks 3 Data Processing Tasks 6 Coordination & Mgt. Tasks

1. Identify data to be collected 1. Collect study data 1. Define & manage scope of work

2. Define study data elements 2. Enter data 2. Select and manage vendors

3. Design data collection forms 3. Import and export data 3. Projects workload

4, Drafts CRF completion guide 4, Integrate or link data 4. Establishes and manages timelines

5. Annotate forms 5. Reconcile data e.g., lab, safety 5. Coord. System/DM start-up

6. Design workflows & data flows 6. Impute data 6. Coord. Data collection and processing

7. Write/mtn. study procedures 7. Transform data 7. Coordinate Site data close-out

8. Write/maintn. Data Mgt Plan 8. Code data, e.g., medications adverse 8. Coordinate Database lock

9. Specify logical data storage structures events, other data 9. Coordinate Data archival or sharing

10. Specify data entry screens 9. Identify data discrepancies 10. Implement new data system

11. Specify edit checks 10. Query sites re discrepancies 11. Track and report study data status and

12, Specify reports 11 Update database metrics

13. Write data x-fer specification 12. Measure and report data quality 12, Identifies & manages data risk

14. Specify other programming 13. Applies analytics to identify data & 13. Prepares for and hosts audits

15. Write or maintain org. SOPs operational problems and opportuni- 14. Plans and runs meetings

16. Select data standards ties 15, Prepare deliver presentations

17. Implement data standards 14, Manage data system access and privi- 16. Drafts, maintains and supports project

18. Develop data standards leges communication plan

19. Manage org. data standards 15, Curate and archive or share study data

20. Responds to audit findings 7 Review Tasks

21. Defines in—process data QC 4 Testing Tasks 1. Review study documents such as proto-
1. Draft test plans and test data cols and consent forms to identify

2 Programming Tasks 2. Execute and document tests impact on data

1. Program database tables 2. Review data and data descriptions in

2. Program data entry screens 5 Training tasks Tables, Listings Figures and Clinical

3. Program edit checks 1. Facilitates understanding of data man- Study Reports for accuracy

4, Program reports agement processes across the organiza- 3. Review CDM work and provide feed-

5. Program ad hoc SQL queries tion back

6. Program data imports 2. Designs, develops, delivers and evalu-

7. Program data transformation ates training

8. Program data extracts
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Self-Evaluation of CDM Career (N
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